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Sweet 16 Planning Form

General Information 

Guest of Honor’s Name: ____________________________________________________________

Phone: ______________________________     
E-Mail: _______________________________

Event Date:    ___/___/_____



Event Time:          start: _______     end: ______

Event Venue: _________________________

Number of Guests:  _____________________

Room Name: _________________________

Contact Person: ________________________

Guest Arrival Time:  _________am/pm


Family Arrival Time:  _________am/pm

Photographer: ________________________

Videographer: _________________________

DJ Attire: ____________________________

What floor is the room on? _______________

Setting:   Indoors / Outdoors 



Elevator:  Yes / No

Deposit: _____________________________

Balance Due: __________________________

Deposit: _____________________________

Balance Due: __________________________

Candle Lighting Introductions 

1st Honoree: ___________________________

1st Song Choice: ________________________

2nd Honoree: ___________________________

2nd Song: _____________________________

3rd Honoree: ___________________________

3rd Song: _____________________________
4th Honoree: ___________________________

4th Song: ______________________________
5th Honoree: ___________________________

5th Song: ______________________________
6th Honoree: ___________________________

6th Song: ______________________________
7th Honoree: ___________________________

7th Song: ______________________________
8th Honoree: ___________________________

8th Song: ______________________________
9th Honoree: ___________________________

9th Song: ______________________________
10th Honoree: __________________________

10th Song: _____________________________

11th Honoree: __________________________

11th Song: _____________________________
12th Honoree: __________________________

12th Song: _____________________________
13th Honoree: __________________________

13th Song: _____________________________
14th Honoree: __________________________

14th Song: _____________________________
15th Honoree: __________________________

15th Song: _____________________________
16th Honoree: __________________________

16th Song: _____________________________
